Homemakers for America Forums

Everything you need to know on HOW TO start an HFA Forum in your area

Introduction
Homemakers for Amerideas compiled this booklet of information for anyone who seeks to start a local
community group that supports and promotes Liberty. You can do this one of two ways. One, you can
use the information in this handbook to form your own group and simply use the information provided
as a model, or two, you can form a group under Homemakers for America.

If you decide to start your own group separate from Homemakers for America you may call your
organization whatever you wish, but you may NOT use the Homemakers for America name or logo, or
any content specifically related to Homemakers for America, in your name, on your website, social
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If, however, you decide to form your group under the umbrella of Homemakers for America you will be

expected to follow the mission, purpose and goals of Homemakers for America and can use the HFA

name and logo on all your literature and communications. You will also have the direct support of

Homemakers for America to answer questions and provide guidance and support when needed while

forming, and operating your forum. More detailedinF 2 NXY I G A2y A& LINRPDARSR dzy RSNJ
C2 NHdzy ¢ &

We do ask that if you start a Forum or Liberty Group outside of Homemakers for America that you let us
know the name and contact information for your group so we can include it in our network and on the
HFA website so people visiting our site can see what groups are available in their community.

x  What is the purpose of a Forum?
The purpose of HFA forums is to provide support, education and information on a local level to
the citizens in your community. The forums can be set up in various ways but we have outlined
a basic format for forming and operating the forums that is proven to be effective. The
information we have provided in this booklet is the result of years of research and experience.
We have spoken with other groups to define what has worked for them and then, we formed
our own group as a model and then through trial and error, our own experiences, and the
experiences of others, we were able to create this fine-tuned model for starting and operating a
local group.

There are several things you can include in your meetings, and various formats you can choose
from but the basic model is the same. We have included that model as well several options and
ideas for you to choose from as you start and run your own forum. We hope you find this
information helpful.



x  What is a Homemakers for AmericGorum?
An HFA Forum is a group of women that meet locally under the guidance of Homemakers for
America to provide support, share experiences and promote the principles of liberty through
education, guest speakers and other activities that inspire a love of Country and encourage
women in their efforts to become informed, active citizens in their communities, state, and
nation.

While social networks on the internet are a wonderful tool, nothing beats meeting in person.
That is the goal of the forumsT to provide local, in person support to the women in our
communities.

Starting an HFA Forum
Once you decide to start a HFA Forum in your area several questions come to mind. How do | start the
group? How do | get the word out? Where do we meet? Is there a cost? If so, how do we pay for it?
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you may think and before you decide to throw your hands up in the air and decide the task is just too
big, remember that where you walk, others have walked before and you will be surprised at the support
you will receive from others. But it takes a leader to get the ball rolling.

One thing we have learned along the way is that finding people who are willing to follow is not at all a
problem, finding leaders is the real challenge. You have already taken a big first step and we are here to
help you. You can learn from our experience and will all learn from each other.

The fact that you are reading this proves that you feel a deep-seeded need to do something, you feel
like you need to get involved; you feel a strong desire to fight for your country and the future of your
children. Well there are hundreds of people who feel just like you and they are just waiting for someone
like you to pull them all togethert and we assure you, if you build it, they will come!

REQUIREMENTS:

Homemakers for America has certain requirements for forming under our umbrella. We have listed

them here. Except for these specific requirements, you are free to run your group how your see fit.
Each group will be influenced and guided by the needs of their members and the unique issues and
circumstances of their own communities. Therefore, each group, though they follow the same general
model, will have their own uniqueness. This is your group and you should make it what you and your
members want it to be.

All forums who organize under the umbrella of Homemakers for America are required to:
a. Name the organization based on your State and town or community with Homemakers
for America at the beginning of the name. For example: Homemakers for America Ohio
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Dayton Forum. The name can be shortened to HFA Dayton Forum but for official
purposes such as mailing, website signatures, business cards etc, the full name should
be used.

b. Operate under the mission, purpose, and goals of Homemakers for America
Communicate with HFA Headquarters at least twice a year to update us on the progress
of your group
Be willing to share your ideas and experiences with other groups around the country
Provide web address if you have a website and any general information on your group
so we can post it on the Homemakers for America website and make it available for
those who come to our site and are seeking a local group

f. If you start a website, the HFA Logo should appear prominently on the front page of the
site.

g. Notify us immediately if you discontinue your forum or there is a change in the forum
leader/president so we may keep our website up to date with current information

h. All Forum Leaders/Presidents will be expected to join Homemakers for America. The
dues are just $5.00 a year. Members of your group may join HFA if they so desire.
Though it is encouraged, it is not required.

Each group will be responsible for:

9 Choosing their own leaders
Deciding the format of their meetings
Choosing what events, if any, they will host
Overseeing the organization as a whole
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Choosing the issues you will address

Communication Network
The most beneficial part of forming your forum under Homemakers for America is the Network.
Our goal at HFA is to provide HFA members, Forums, with the most comprehensive resources
available and on a local, state and national level. We are currently seeking individuals who will
serve as representatives for their state and work directly with HFA to keep us and you informed
of issues within your state such as bills in your state capital, budget issues, etc. These Reps will
be trained by us and will work directly with the HFA Forum Leaders in each state to provide
strong communications and efficient support to the Forums. Creating this Reps will ease the
burden of those serving on the national level of HFA and ensure that Forum leaders receive
prompt attention and guided support.

For those who are seeking a Forum or group in their area, a section of our website will be
devoted to the Forums. In this section of our website we will include, by state, the list of all



groups and Forums in each state as well as their contact info and website. This will allow
visitors to our site from all over the nation to find a support group in their own community.

In additions to this HFA also has an extensive list of support organizations nationally and within
each state that we continually add to. We have spent years building up a support network that
includes groups in various different areas from NRA to Right to Life and everywhere in between.
If you have a question about a certain issue, are looking for speakers for you meeting/event or
would just like to get more information for yourself or your group, we will connect you with the
person(s) or group that can help you. We may not know all the answers but we usually know
where to find them.

We also have an extensive list of history performers from puppeteers to re-enactors, you would
be surprised at what is available to you. Whether you are hosting a Constitution Day Festival or
just a fun afternoon for the kids in your group, this list is invaluable and every day it gets bigger.

The greatest part of this network is that connects with you with HFA Forum leaders all over the
country to share ideas and experiences to help inspire each other and create bonds that will
last a lifetime. And no matter where you will go in America, there will always be someone in
the network to welcome you.

Frequently Asked Questions

How do | start an HFA Forum?
Starting a Forum is as simple as calling us and saying you want to start one. From there, we will
schedule a training session and get you started on your way.

How do | find a Forum in my area?

If you are interested in joining a Forum in your area you can visit our website and see what groups are in
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Please check back frequently as we will be continually adding and updating as new Forums are
organized.

Does Homemakers for America charge a fee to start a forum?

No. Homemakers for Ameriazharges no fee for Forums or members of the Forum to start or operate
the Forum. We do however, encourage Forum members to become members of Homemakers for
America directly through our website or by calling us so we can provide the benefits offered through the
national organization as well as access to the national network.
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Where do we meet?

There are several places within your community where you can meet at no charge. Of course you will
need to choose a location based on the size of your group. Almost every public library has a meeting
room which is open for public use. You just need to call reserve the room. Other options are
community centers, government buildings (such as city council rooms, board of education meeting
room, etc), community clubs (such as Kiwanis or American Legion), and local churches. It is best to
choose a church where one of your members attends as there is usually a fee otherwise.

Another option is businesses within your community. Do not assume businesses are not an option
because simply because they are a business. You would be surprised at who supports your efforts and it
never hurts to ask. We had a local owner of a Holiday Inn who let us use the meeting room in his hotel
free of charge because he was in support of our efforts. Also, it is often a benefit for them in that it
gives the business an opportunity to promote their facilities by allowing you to use them. You can also
negotiate with businesses for advertising. That is, if you have a website, you can offer to advertise their
business on your site in exchange for a meeting room at their place of business.

HFA is a non-profit organization and as a Forum organized under HFA you have the benefit of our non-
profit status for HFA sponsored events. However, you are your own entity and therefore will need to
retain your own non-profit status if you decide to collect money or find you need a C-3 or C4 letter from
the IRS for your operational purposes. More detailed information can be found on this in the Policy
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| always encourage people to be creative and think out of the box. The possibilities are endless. You
should always assume the answer is yes until you get a no. When you are looking for a meeting place,
consider every building an option. You will be surprised at what you may find.

Note: Some facilities may try to deny you a meeting space claiming that we are political group. Thatis
absolutely not the case. We are non-profit, civic minded, education organization. Our mission and
purpose are clearly outlined. This is absolutely NOT about politics. (see our definitions on politics and
civic responsibility in our policy section on page 15 of this handbook for further clarification)

What do we name our Forum?

In effort to keep things simple and limit confusion, we require that all Forums organized under the
umbrella of Homemakers for America use the HFA name and define their group name by a particular
geographical region. Some examples are: Homemakers for America Ohio Dayton Forum. The name can
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signatures, business cards etc, the full name should be used. Also, the HFA logo should appear on all
official communications and on any website(s) the Forum may maintain. Below is an example of a
Forum Logo:

Homemakers »r America

Ohio Dayton Forum

The Future of our nation is in our hands

We would be happy to assist you in the creation of your logo if you so desire. If you decide to design
your own we have the logo artwork we can send to you via email.

What do we do at our meetings?

This is completely up to you. We have provided a basic format and program suggestions for you in the
Meeting Format section on page 8 of this handbook. Please review our Nuts and Bolts section for basic
information forming group and running the group meetings. Also, please feel free to call us if you have
any questions.

Nuts and Bolts (organizing your group)
The following information is being provided as a guide in organizing and operating your group. Please
refer to the Policy section on page 15 of this handbook to acquaint yourself with the policies,
philosophies and legal parameters associated with forming and operating a Forum under Homemakers
for America. Please feel to call us anytime for clarification. Your questions help us improve our
structure, training and information and your input is greatly appreciated and highly encouraged.

FORUM LEADERSHIP:
In our years of experience in leading groups we have compiled a list of basics to consider when

organizing your Forum. First, it is very important that leadership is established within your group.
Individuals in your group will gravitate to a leader and they will expect there to be a leader or group of
leaders with defined responsibilities. This will also help you to more effective and not feel like you are
doing everything.

A good leader is not someone who knows everything and does it all, but one who knows who to call on
and can identify those who know how to get the job done. Just ask any business coach and they will tell
you, a good CEO is not a person who knows how to do every job in their company, but one who knows
every aspect of his company because he has hired good, qualified people to run it and report back to
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who knows how to do what you need done and then allow them to do the job.



A good example would be if you decided to create a website for your forum but had no idea how to how
to do so. It would be highly inefficient to spend hours of frustration trying to build a website with no
experience whatsoever, when there is someone in your Forum who has built several websites and is
willing to donate their time to building one for the Forum. We each have our own talents and abilities.
Some are meant to lead and some are meant to build websites. We need take advantage of the
resources available to us and find out who has talents and expertise they are willing to share. Again, you
will be surprised at what you may find.

BASIC LEADERSHIP STRUCTURE:
We suggest you use one of the following three basic leadership structures for your group.

President Group Leader Co Director
Vice President Asst Leader Co Director

You can add other positions as you see fit. For instance, if you are going to be collecting money, you will
need someone to be responsible for accounting for that money. You can assign that responsibility to
the President or Vice President or you can designate a Treasurer position for that purpose.

You may want to have a secretary for recording purposes, or to oversee membership. You can also add
an Education Coordinator, Volunteer Coordinator, Events Coordinator. Each group will have their own
individual circumstances and will need to create their leadership positions and committees based on
their needs. There is no universal answer that is right for everyone.

Once you have decided your leadership format we encourage you to outline the specific duties and
responsibilities of those leadership positions. Below is an example using the President/Vice President
structure.

Presidentt The president is the presiding authority of the organization and conducts all
meetings. The President is responsible for promotion of the Forum and community
outreach which includes connecting and coordinating with other organizations and groups
in the community and making the Secretary aware of any community events that should be
added to the Calendar. The President is also responsible for overseeing the Legislative
update information for meetings/website/and email alerts. This includes staying up to date
on public policy issues, candidates running in the local community for election and any
community or local government issues that need to be passed on to Forum members for
informational purposes.

Vice Presidentt The duties of the VP include, conducting meetings in the absence of the
president, publicity and education. Publicity responsibilities include promoting events open
to public, finding ways to increase membership and meeting attendance through expanded
awareness of the Forum and their activities. Education responsibilities include overseeing
all educational presentations and programs through the Forum such as planning and
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organizing Making of America Seminars, Four Minutes with the Founders series, Principle of
Liberty Presentation and any other educational programs hosted by the Forum.

Treasurert The Forum Treasurer is responsible for collecting all money, all fundraising
activities, keeping accurate accounting records and reporting on budget at meetings as
required.

Secretaryt The Forum Secretary is responsible for building a membership data base,
maintaining membership records, and operating/maintaining the Forum website which
includes keeping calendar items up to date and sending email notifications of upcoming
meetings and calendar items
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you grow and your needs change. Just remember to Keep It Simple. That is the best advice we can give.

MEETING FORMAT

Though there are several different things you can include in your meetings we suggest a standard
format which includes:

Welcome

Announcements

Education Spot (5-10 min)

Meeting Activity (such as guest speaker)
Announce next meeting

Adjourn

This is a very basic format. What you do at your meetings is totally up to you. You can have a guest
speaker at each meeting, you can use the meetings as a book club, you can host seminars and history
presentations or you do a combination of all of them.

For your convenience we are including a sample agenda from the Ohio Dayton Forum in this section of
the handbook.

Basically, we begin our meetings with a welcome which includes welcoming guests, the Pledge of
Allegiance and recitation of the Preamble to the US Constitution (which we include on each printed
agenda as not everyone has it memorized), then we go through any announcements we may have.

Following the welcome portion of the meeting we have a legislative update where we present any
information we have become aware of that our members would like to know about such as votes in the
Statehouse or resolutions presented by our community. Sometimes the updates are quite lengthy so we



will print them up, send them out through email and/or post them on our website to keep this part of
the meeting under 10 minutes.

Following the Legislative update we have a 5-7 minute presentation on one of the Principles of Liberty
from the book The 5000 Year Leap. This presentation is assigned to a different member each month and
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was already done within the year. Other groups do this but assign the principle to be covered. It
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The bulk of the meeting is reserved for our guest speaker or planned presentation and then we
announce the next meetingand adjourn. 2 S R2y Q0 dzadzr f f & KIF &S NBFNBAKYSY
You can assign different people each month to bring them so no one person has to do it every time.
We make sure the entire meeting never goes over an hour and a half and plan accordingly. Sometimes
we have two speakers and split the time between them. We always give them time limits so they know
how much time they have.
The sample agenda (including times) is as follows:
Welcome (including the pledge and Preamble this usually takes about 5-7 minutes)

Pledge of Allegiance

Recite Preamble

We the Peoplef the United States, in Order to form a more perfect Union, establish
Justice, insure domestic Tranquility, provide for the common defense, promote the
general Welfare, and secure the Blessings of Liberty to ourselves and our Posterity, do
ordain and esdblish this Constitution for the United States of America.

Legislative Update (5-10 minutes)

Principle of Liberty Presentation (5-7 minutes)
Guest Speaker or Presentation (40 minutes)
Closing Remarks

Announce Next Meeting

Adjourn



HOW OFTEN DO WE MEET?
This is totally up to you but we suggest once a month. Of course you can add other activities and

meetings as you see fit. For instance, one group who shared their plan with us said they meet twice a
month. On the second Tuesday of each month they have a regular meeting where they have a guest
speaker or presentation and on the last Tuesday of each month they hold a book club meeting.

Each month the group leader(s) choose a book and invite everyone in the group to participate. At the
end of the month they have a book club meeting with refreshments where they discuss the book and
the concepts and things they learned. While there is a core group of members in their whole group
members are able to pick and choose which meetings and activities they will participate in each month.

Other groups hold monthly meetings and twice a year hold a Making of America Seminar or other event
in lieu of their regular meeting. As we said, how often you meet and how you do it is totally up to you
and your group. The best thing about the HFA Network is that you can share ideas with other Forum
leaders and that is always the best source of information since they are all running groups just like you.

HOW LONG SHOULD OUR MEETINGS BE?
Meetings should be kept to an hour and never more than an hour and a half unless you have a special
class or presentation you are hosting and you have alerted members to the change.

CONDUCTING A MEETING

Regardless of your meeting format and organization you will need specific guidelines for conducting
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which is the standard and time-tested way to conduct meetings. It is used in government meetings,
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any setting just by using those sections that apply to the particular meeting format.

7 A

I 021k 2F (K a0FyRINR OSNEAZ2Y 2dnpage2DoStNsi Q &
handbook.

MEETING CONTENT

As already stated, there are several things you can do at your meetings and it is all up to you. Here are a

few suggestions from other groups.
9 Film Screening (you can choose a particular film to show for the meeting and have popcorn and
refreshments. If it is a film that is available for sale, you can have copies available and sell after
the viewing. This is something we did for the film A More Perfect Union (which you can
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checked into all viewing and copyright laws and get any authorizations you need, where

applicable, for a group showing of the film.

Meet the Candidates Night (you can hold a separate event for this, hold it on your regular

meeting night, or invite different candidates each month to introduce themselves as part of, or
instead of, the Legislative Update portion of the meeting. PLEASE REMEMBER THIS IS NOT FOR
CAMPAIGNING PURPOSES. IT IS INFORMATION ONLY. If you have questions regarding this

activity see our policy section and feel free to give us a call for any clarification.)

Guest Speakers. Please do not allow yourself be intimidated at the thought of finding guest
speakers. While it is true that professional speakers usually charge a large fee, you would be
surprised at the wealth of great speakers in your own community who are often just as
informative and exciting, as the speakers on the national circuit. In fact, you may have some of
those professional speakers in your own area that would be willing to come and speak just for
travel expenses.

Many times authors will come and speak at no charge if you allow them to set up a table where
they can sell their books. The first place | would go is to the local groups in your area such as
Tea Parties, 9-12 etc. They will no doubt have a good list of suggestions. You can also ask
elected officials to come and speakt not for campaigning purposes but just to speak as an
elected representative. We also suggest you check your local colleges and universities. There
are often authors who teach at colleges who are excellent speakers and have wonderful
information. Be careful in this area however, for most professors and instructors from colleges
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is worth looking into and we have found some really great speakers in our own backyard such as
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but came and spoke to our group at no charge. We just set up a table for his books and he sold
out! It was great.

Churches and community organizations are another good place to go. Check out our resources
section for some organizations you can contact for help. And of course, you always have the
guidance of HFA and the support of our network. We are currently putting together a speakers
list (by state and region) to help you but most of this information will come from you. When
you find a good speaker in your area or hear of a speaker you would recommend, send us their
name and contact info and we will add them to our list.

Book clubs (we have had groups who have hosted a book club as their meeting and they would
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group to share what they learned. Some groups do this in addition to the monthly meeting as a
separate get-together.

11


http://www.nccs.net/

9 Four Minutes with our Fore Fathers this is a segment one group does to promote the Founding
Fathers at their meetings.

GETTING the WORD OUT

The first thing | would suggest you do is start a website. It is not as difficult or costly as you may think.

We cannot express the importance of this enough because it is very powerful tool in reaching people
and keeping them up to date on your meetings and activities. Instead of having to print up a flyer to
promote your organization you can just print up business cards that have a great catch phrase and direct
people to your website where they can find out everything they need to know. It is much more cost
efficient. Of course, a website is only as good as its traffic and you will need to get to the word out to
people to generate the traffic so here are some suggestions.

9 Start with who you know. The best place to start is in your own inbox and your own circle of
friends. We suggest you send an email to everyone in your inbox who lives in your area and
invite them to attend your meeting.

9 Local Media. Depending on where you live and what media resources are available to you, you
can have great success in the media at no cost. There are community sections in local papers
where you can list your event at no charge. You can also contact your local radio station and
send them information to include in their community announcements. Not all radio stations do
this but it is worth a try.

9 Churches. Churches are an excellent place to promote your meetings. If you are considering
making up flyers this is where | would | spend the money and make the effort. You will get the
most bang for your buck by doing so.

9 Local groups. It is the best interest of you and your forum to find out what groups are already in
your area such as 9-12, Tea Parties, Liberty Groups, etc and connect with them. Not only are
they a good source of information and support, they are also a great opportunity for cross
promotion. You promote their events and they promote yours.

9 HFA Network. Each day people come to our website seeking a local support group or HFA
Forum in their area. HFA will list your Forum on our website so those individuals will be directed
to you. We will also keep you aware of any new members or networks in your area that we
become aware of so you can stay on top of those who have joined HFA or other groups that we
have added to our network.

9 Community circulation. Another good way to get the word out is to print flyers that can be
posted at local libraries and businesses. Most libraries have a community board. Businesses will
often let you display things like this as well.

9 Door to Door This is a very proven method of communication with very positive results but it is
also time consuming. One group shared with us their door to door campaign experience. They
printed up colorful flyers to promote a Freedom Rally they were having in their community.
They organized ten volunteers and split up their community and spent several hours during a 10
day period going door to door passing out over 1500 flyers. In the end they had over 500 people
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at their event and decided it was well worth their efforts. If you do decide to do this make sure
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on the mailbox between the box and the flag or you can leave on their screed door.
9 Phone Tree A Phone Tree is a great way to spread the word quickly within a specific group but it
too is time consuming so we suggest pulling in as many volunteers as possible to split up your
call list.

COMMUNICATION
We cannot stress enough how important it is that collect information. Having a signup sheet at

every meeting can help you with this. Email addresses are a must. Mailing is costly and phone
calls can be cumbersome. Emails can go out to everyone on your list at one time or to the
specific individuals you are needing to communicate with. When phone calls are needed we
suggest creating a phone tree where several individuals split up the list so no one person is
having to make all the calls. Good communication is key to a successful group.

HOW TO START A WEBSITE

In this day of electronic communication it is very easy and not at all costly to form a website. There are
severaplaces where you can get a free websitee Webs is a popular site for thiSoogle Sites is

another. These cgrmanies have several templates available to you and the html (computer code) is
already plugged into the template so it is very easy for anyone to build one of these websites even if you
have no experience at all creating websites.

You will have to payor the domaimamehowever, but yoeando this for as little as $10.00 a yeawe
use GoDaddy.com to register all our domain names. They have been a very reliable company but there
are many others. We suggest when you register the name that ydutbeyrajor signatures such as

com, . net, . o0org, etc so someone el se doesnot buy
buy all three of the main ones fo4G00 a year or less. We also suggest you set up the account to
automatically reneveach year so you never have to worry about losing your aach& address.

Another way to communicate with members is to create a social network account such as on Facebook.

Email groups are available with YahooGroups, Google Groups and other suchiEanpéou can also

sign up for a Meet Up site atww.meetup.conto maintain meeting and easily circulate meeting info.

You can also sign up for Twitter and other instan
technological world there is no end to the communication possibilities. You just need to choose which

one(s) you will use. Happy hunting.

SPECIAL EVENTS & ACTIVITIES

This is our most favorite part of everything we do. There are so many opportunities out there to

educate, inform, and inspire people to love their country and preserve freedom. There are so many fun
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groups have done.
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I Making of America Seminar (can host through www.nccs.net)

9 Civic Liberty seminar (HFA hosts these seminars and we will soon have them available on CD to
share with your group. We are also working on providing educational materials for these
seminars so you can present them yourselves at your group.)

9 Constitution Week Celebration (Constitution Week is September 17-23. This is a nationally
recognized week that was inspired by an Ohio Homemaker named Olga T. Weber. For more
information on this amazing woman, visit our website, go to About HFA/What We Do/HFA
Projects and then click on American History and Heritage Month.)

9 Historic Reenactments (these are a lot of fun and everyone loves dressing up. You can have re-
enactors visit your group or you can create your own event. History is only boring in school.
Have fun!)

9 Colonial Christmas (a colonial Christmas celebration. We did this as a family event where we
dressed up in Colonial clothes and met in a big meeting room at church. We had all kinds of
activities for the kids including candle making, cookie baking and colonial dancing. And the
whole room was dressed up to the rafters in beautiful festivet and colonialt Christmas
decorations. It was a blast.)

9 Christmas Gala (a formal reception and dancing, we also shared a video presentation at ours)

i Freedom and Liberty Conference (one group did this as a one day conference and held it at a
college campus. They had various classes and speakers on a variety of subjects. Very enjoyable)

9 History Activities for Children (everything from puppets, to re-enactors to arts and crafts and
aG2NE GStfSNERO® ¢tKS aleée Aa (GKS tAYAG 6KSYy AyalL

9 Liberty Ball (a formal dinner/dance. We held ours in February and used it as a fundraiser)

I Remember the Ladies Retreat (we held this as a weekend retreat in late September at a Bed and
Breakfast. We had a couple of speakers, talked about a book we read, had a musical
presentation, and had a very relaxing planning session as we planned our calendar for the year.
It was a wonderful weekend.)

RESOURCES & SUPPORT

There are many organizations and individuals out there ready, willing and able to help make your

meetings and activities a success. When looking for speakers, we suggest you contact these
organizations and see if they have recommendations. American minute, 5000 year leap

Wall builders www.wallbuilders.com

The National Center for Constitutional Studies www.nccs.net
Institute on the Constitution www.instituteontheconstitution.com

[ et e

American Minute/Bill Federer www.amerisearch.net

State & Local Groups
Here are some helpful Groups you can contact for support on a particular topic or speakers who address
specific issues. Most if not all states, have these groups.

14


http://www.nccs.net/
http://www.wallbuilders.com/
http://www.nccs.net/
http://www.instituteontheconstitution.com/
http://www.amerisearch.net/

Focus on the Family www.family.org (call and ask them for the partnering group in your state)
Tea Party (I would Google for a Tea Party in your state)
9-12 Project www.the912project.com

Toast Masters www.toastmasters.org

Right to Life www.nrlc.org (most states and cities have their own local group)
National Rifle Association www.home.nra.org

Eagle Forum www.eagleforum.org

Concerned Women for America www.cwfa.org

c oo oo oo oo

Americans for Fair Taxation www.fairtax.org

Entertainment/Performers

U Capital steps (cost) www.capsteps.com
1 Little bear (cost) www.mantleministries.com

Tim Hawkins (a very hilarious comedian. There is cost involved but it is well worth the money.
This is an event you would need to charge for) www.timhawkins.net

POLICIES, GUIDELINES & PROCEDURES:

Politics vs. Civic Responsibility

Homemakers for Ameridaa non-profit 501 C3 Educational organization. We do not engage in
politics. We do however, strongly promote civic responsibility. (please see our definitions
below) As a forum operating under Homemakers for America you are not legally allowed to
endorse or promote candidates. However, we strongly encourage you to get to know you
elected leaders, the candidates running in elections and the issues on you ballot. As such, it is
LISNFSOGte 211@& yR KAIKE& SyO2dzNy ISR (2
to invite your elected leaders to your meetings to discuss issues and answer questions. We also
encourage all HFA Forums to get involved in their local elections by promoting voter
registration, voter information and volunteering at the polls on Election Day to pass out voter
guides. Individuals are encouraged to support those candidates they personally endorse but as
an organization, Homemakers for Ameriaor its Forums may do so.

Passing out voter information on candidates and issues at meetings for informational purposes
only is allowed and encouraged. For more information on this we encourage you to get involved
in the Abigail Adams Project which is a voter information project created and sponsored by
Homemakers for America.

When Forum members enter the door of HFA meetings and events, politics and partisanship are
left at the door and civic awareness and responsibility fill the room. HFA meetings may not be
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used for campaigning. They are simply a place to educate, inform, and inspire those who attend

to understand and grasp the principles of liberty our nation was foundedon,f S N}y 2 F | YSN&R C
history and heritage, support and sustain the Constitution and be informed of community affairs

FYR LlzofAO LRftAOe AaadzsSao L¥ &2dz KI @S | ye | dzS
free to contact us.

Important Definitions :

Civic responsibility is that duty which every American has as a citizen of this country, to respect
the law, be involved in our communities, safeguard the Republic, watch over our government,
and seek out and elect good leaders to represent us. FHslifie result of what happens when

not enough of utulfill that duty.

Politics is a product of pride, watliness, and a lust for power aisahe result of what happens
when not enough Americans fulfill their Civic Responsibility.

Non Profit Status

HFA is a non-profit organization and as a Forum organized under HFA you have the benefit of our non-
profit status for HFA sponsored events. However, you are your own entity and therefore will need to
retain your own non-profit status if you decide to collect money or find you need a C-3 or C4 letter from
the IRS for your operational purposes. Generally, there are two main types of non-profit categories in
the tax code. One is a 501(c)3 and the other is a 501(c)4. What you plan to do as organization will make
the difference. Meeting with an attorney who specializes in Non-profit organizations is strongly
advisable.

Here is some basic information you will need to know.

501(c)4s are tarxempt norprofit organizations. More specifically, according to the
Internal Revenue Code (IRC), 501(c)(4)s are:
9 GOAGAO €SI 3dz28S4 2N 2NBFIYyAT FGA2ya y20 2NBFYAI
promotion of social welfare,
1 "or local associations of employees, the membership of which is limited to the
employees of a designated person or persons in a particular municipality,
1 "and the net earnings of which are devoted exclusively to charitable, educational, or
NEONBLFGA2Yy It LldzN1J2aSaodé

Comparing 501(c)3s and 501(c)4s

501c3and 501c4 manizations are very similar in many respects. In fact, any
organization that qualifies for a 501c3 #@xemption would also qualify for a 501c4.
There are, however, important differences.
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Non-profit status:
1 Both 501(c)(3)s and 501(c)(4)s must be run as not for profits.
1 Neither 501(c)(3)s nor 501(c)(4) earnings may benefit a private shareholder or
individual.

Tax-exemption:
1 Both 501c3 and 501c4 organizations are exempt from paying federal income tax. State
tax-exemption status varies by state.

Lobbying (trying to affect legislation):
1 501(c)3s are limited in the amount of time and/or money they can put into lobbying.
1 501(c)4s can do an unlimited amount of lobbying (but then become ineligible to receive
federal monies like grants).

Political campaign activity:
1 501(c)3s cannot in any way support or oppose anyone running for public office, though
they may be involved in political campaigns by way of non-partisan public forums, voter
registration drives, etc.

1 501(c)4s can engage in political campaign activity, so long as this is consistent with the
2NBIF yATIFGA2Yy Qa LJzN1LI2AS yR A& y2i0 GKS 2NAIY

Charitable Donations
1 Donations to 501(c)3s are deductible to the full extent of the law.
1 Donations to 501(c)4s that are public entities (ie, state, local governments, volunteer
fire stations) are deductible if they are used for public services. Donations to other
501(c)4s are not deductible.

Should your organization be a 501(c)3 or a 501(c)4?

If you are planning on doing limited or no lobbying and no campaigning, then you
probably want the 501(c)3 taexemption so thgteople can benefit from donating to
your organization (unless you represent the state or a political subdivision thereof).
However, if your organization will be doing substantial lobbying or any campaigning,
you should form a 501(c)4.

If you want the besdf both worlds, you can have two separate but affiliated
organizationg one a charitable 501(c)(3) and the other a 501(c)(4). Many trade
organizations lobby extensively on behalf of their members, but have an affiliated 501c3
foundation for charitable ging.

When considering forming a non-profit organization, the following links may be helpful.
http://www.tgci.com/magazine/501%20c%203-%20T0%20Be%200r%20Not%20T0%20Be.pdf
http://www.501c3.org/

http://www.nolo.com/legal-encyclopedia/article-30228.html
http://www.form1023help.com/
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Legal advice
Again, we strongly encourage you to seek the legal counsel of an attorney experienced in non-
profit organizations when determining which status to use and in establishing your non-profit
organization.

Fundraising

You are free to raise funds for and behalf of your forum and are not required to send anything you raise
to Homemakers for America. We urge to keep a full and clear accounting of all your income and
expenses, and if you do plan on raising funds we strongly suggest that you open a bank account for the
Forum.
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Appendix

The following appendix contains sample flyers, meeting agendas
and other items that will help you as your form your Forum or Group.

Please feel free to call us if you have any questions or suggestions.

And Please do share any items or ideas that you may feel other groups can benefit from
We are all in this together.
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Homemakers 5r America

Ohio Dayton Forum

The Future of our nation is in our hands

Forum Meeting Agenda
October 20, 2009

Welcome
Pledge of Allegiance

Recite Preamble
We the People of the United States, in Order to form a more perfect Union,
establish Justice, insure domestic Tranquility, provide for the common
defense, promote the general Welfare, and sedhe Blessings of Liberty to
ourselves and our Posterity, do ordain and establish this Constitution for the
United States of America.

Legislative Update
Healthcare update

Principle of Liberty Presentation
5000 Year Leap: Principle #7

Guest Speaker
Tom McMurtry: The powerful influence of women

Closing
Announce Meeting

Saturday, November 7T Making of America Seminar
Location: Holiday Inn Englewood
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Homemakers 7o America

Ohio Dayton Forum

EVENT ALERT: May Forum MEgigyfyire of our nation is in our hands

The Dayton Forum of Homemakers for America will be holding our monthly forum meeting on Tuesday,
ale MH 3O TYnn LIWO® ¢KAA az2yiKQa 3IdzSad aLISEFTSNI gAf

Larry Schweikart is the coauthor of A Patriot's History of the United Statesd the author of America's
Victoriesand 48 Liberal Lies About American History (that you probably learned in school)

A professor of history at the University of Dayton, Larry has written more than twenty other books on
national defense, business, and financial history.

Professor Schweikart is a highly sought after speaker and has been a guest on several national radio and
TV programs. His book, A Patriot's History oftte United Statesyas featured in the Limbaugh Letter and
wdza K [ AYOol dzZ3K LINI AlavétRis bbdk.SWherepaople raadl [itlithey/wdll be &
mesmerized. They think they know history, but the stuff in [this] book is not taught.”

Copiesof ProF Sa a2 NJ { OKgA T NIiQa 0221a oAft 0SS Q@I AflIo6fS
presentation. We are very excited to have Professor Schweikart as our guest speaker in May and hope
you can all be there.

May Forum Meeting
Tuesday, May 12, 2009 7:00¢ 8:30 pm

Location:
Destiny Christian Center
4691 Bufort Blvd
Dayton, OH 45424

21



Disc0Y

of The Making of
AMLERICA

A LEARNING EXPERIENCE YOU WILL NEVER FORGET

Saturday, November 7 8:30am4:30 pm
At the Dayton Airport Holiday Inn in Englewood Ohio

You and your family will see, hear, and learn with exciting, unforgettable stories, and fill-in-the-blank study guides all
presented by an expert and master teacher, from the National Center for Constitutional Studies (NCCS) This is an
experience you will NOT want to miss! Youth 14 And up welcome!

Seminar Fees

Seminar

$15.00 a Person or $50.00 a Family
Price includes seminar, study guide and all teaching materia

Location

The Holiday Inn is located at

10 Rockridge Rd, Englewood, OH 45322
(Located off Main St at | 70 exit 29)

Reservations & Payment

Payment for the Seminar must be received no later than
October 7th. Please make checks payable to
Homemakers for America and mail to:

Homemakers for America
893 S. Main #228 , Dayton, OH 45322

Everyone who pays by Sept 25th will receive a
free pocket constitution the day of the Seminar.

To reserve your place(s) contact Cassie at XXX XXX
XXXX or email XXXX

Lunch

To keep the cost of the seminar as low as possible we

have decided to hold the seminar in a location where there
are several restaurants for you and/or your family to

choose from during the lunch hour or you can bring your
lunch with you. 22

Seminar Schedule

(with intermittent breaks)

8:30-11:30amd A Devel opi ng
Great Success

A me
For

This is the exciting exploration which Jefferson,
Adams, Franklin, Washington, and others made

in order to rediscover the key to the creation of
GKS FANRG FNBS ylI Az
their adventure from 1400 B.C. to A.D. 1787

11:30-1:00pmd& Lunch Break

1:00-4:30pmd " The Perfect PI

A refreshing look at the solid political and
economic principles from the preamble through
GKS FYSYRYSyGa G2 GK!
learn perhaps for the first time, how nearly

every problem in America today can be solved

by restoring these successful concepts.

A Tyler, Texas attorney enthusiastically said that he
learned more about the Constitution in this orsay
seminar than during all three years of law school!

GL ¢glaydd 3I2Ay3 G2 02YS o
realize the answers to America's problems were so
AAYLX Soé



(Email Alert.)sco\/er The Makillg Of
P AMERICA

A LEARNING EXPERIENCE YOU WILL NEVER FORGET

Homemakers for America in conjunction with the Dayton Tea Party will be hosting the much acclaimed

Making of America Seminar on Saturday, November 7, 2009 from 8:30 am to 4:30 pm at the Holiday

Inn in Englewood Ohio. These seminars are in high demand and we are very fortunate to have the

opportunity to host one right in our own community. An attorney, who attended the seminar in Tyler,

Texas, enthusiastically said that he learned more about the Constitution in this one-day seminar than

during all three years of law school! If you want to save the Constitution and preserve our liberty, this is

the place to start. You will see, hear, and learn with exciting, unforgettable stories, and fill-in-the-blank

study guides all presented by an expert and master teacher, from the National Center for Constitutional

Studies (NCCS). ¢ KS al {Ay3 2F ! YSNRAOIF {SYAYIFINI A& Iy dzyF2NBS

We only have 300 seats available for this Seminar and 100 have already been reserved so please
contact us ASAP to reserve your spot. Children fourteen and older are welcome to attend.

Lunch
There will be an hour set aside for lunch and there are several restaurants in the immediate vicinity of
the seminar venue where you can enjoy your lunch hourT or you can just bring your lunch with you.

The Holiday Inn is located at 10 Rockridge Rd, Englewood, OH 45322
(Off Main St at | 70 exit 29)

Seminar Fees
$15.00 a Person or $50.00 a Family
Price includes seminar, study guide and all teaching materials.

Seminar Schedule
(With intermittent breaks)

8:30-11:30amt 4 5S @St 2LIAyYy 3 ! YSNROI Qa DNBI { dz00Saa C2N)dz
This is the exciting exploration which Jefferson, Adams, Franklin, Washington, and others
made in order to rediscover the key to the creation of the first free nation in modern times.

2SQff GNIOS GKSANI FIRGSYyiGdzNBE FTNRBY wmnan . ®/ & (2

12:00-12:45pmT Lunch Break
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12:45-4:30pmt G ¢ KS t SNFSOG tflty 2F [AO0SNI@:é
A refreshing look at the solid political and economic principles from the preamble, through
GKS ' YSYRYSyGa (2 GKS /2yadtrddzirazyo L, 2dz2Qf f f
problem in America today can be solved by restoring these successful concepts.

Payment for the Seminar must be received by October 31°.
All checks should be made payable to Homemakers for AmeriGand mailed to:

Homemakers for America
5523 Salem Ave #192
Dayton, OH 45426

Reservations and Info
To reserve your place(s), or for more information, contact Cassie XXX XXX XXXX or email XXXXXXXX

We will need your name(s), number attending, address, email and phone number when you make your
reservation and send payment.

Everyone who signed up and paid by September 25" will receive a free pocket Constitution the day of
the Seminar.
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To: Ken Blackwell
Ohio Secretary of State

From: Kimberly Fletcher
President/Founder, Homemakers for America Inc.

Dear Secretary Blackwell,

| would like to extend a special invitation for you to speak at our first annual Homemaker$or America
Inc."Remember the Ladi&Betreat & Conference. The event is from Friday, September 30 to Saturday,
October 1. Our intent is to keep this first year simple but memorable. We are holding the event in
London, Ohio (not far from you) at AlexanRNJ Q& . SR FyR . NBF {1 FlLadao
attendance and your participation would certainly make it an inspiring and memorable experience.

| have attached a preliminary schedule of events so you know where the speakers fit in. We have not
assigned any specific times as yet. We wanted to keep all the times open so you could choose the time
that best fits your schedule. The itinerary can be adjusted if need be to accommodate you. We
appreciate all the support you have given us and hope that you will be able to attend this historic event.

If you would like to find out moreaboulli G KS @Sy dzS> @& 2 dmebtkaf @A & A
www.alexandrasbb.com . Please feel free to contact me with any questions. We want to announce the

speakers in the next couple of days so we would appreciate it if you could please respond as soon as
possible. An information packet on the event is attached. Thank you again for supporting Homemakers
for America Inc. We hope you can join us.

Sincerely,
Kimberly Fletcher

President & Founder,
Homemaker$ or America

25
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Conference Schedule

Friday
3:00-5:00 pm check in
5:00-6:00 pm reception

6:00 pm Welcome- from HFA, Kimberly Fletcher
Business: HFA report- projects, accomplishments, future plans

6:30 -8:00 pm- Keynote Speakerc Ken Blackwell, Ohio Secretary of State
800-MnYnn LI GwSKBNXYBENI ¢iKISodziS 9
Saturday
9:00 am- breakfast
9:30- 11:00 am¢ Keynote Speaker- Martha Zoller, Talk Radio Host Atlanta
11:15am ¢ 12:30 pm- Classes

Class One- Dining Room¢ Kay Wick: the Power of One

Class two- Parlor¢ Pendra Snyder: The influence of the Media
1:00 pm Lunch
2:00- 3:00 pm- classes

Class One- Dining Room¢ Kay Wick: The Power of One

Class Two- Parlor¢ Pendra Snyder: The Influence of the Media
3:00- 4:00 Speaker¢ Linda Theis

4:00 Speaker¢ Kimberly Fletcher

5:00 Adjourn

26
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Announcing the
Homemakers for America

Romemder the Ladie

Retreat & Conference

Friday, September 30 ¢ Saturday October 1, 2005

If anyone deserves a retreat it is YOU! This first National gathering of HFA members and friends will be
a memory to last a life time. We have exceptional speakers, special guests and some very special
surprises & gifts in store for you.

Speakers include:

Ken BlackwellC

Ohio Secretary of State

Martha Zoller,
Talk Radio HostC Atlanta, GA

Pendra SnyderG

Editor, Citizen USA Newspaper

Kimberly FletcherG

President/ Founder, Homemakers for America Inc.

Due to Space limitations
we must limit the conference to 75 Attendants...

So Sign Up Early!

We Hope You Will Jom Us!

This Conference is for the Ladies Only!
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WEST HAMPTON LIBERTY GROUP

Invites you to

OMEET THE
MIAMISBURG
SCHOOL BOARD
CANDI DATES NI GH

Tuesday, October 27
/7:00 pm to 9:00 pm

Location: Parkview United Methodist Church,
3713 Benner Rd., Miamisburg, Ohio

Come meet the local candidates that will be on the November ballot for the Miamisburg School Board. If
you have questions regarding local issues bring them with you along with a friend.

The Southwest Dayton Liberty Group is a non-partisan community chapter of the Dayton Tea Party
advocating grassroots involvement in local issues that impact our communities.
For more information contact Jane Doe Email: jane.doe@xyz.abc

Join us on facebook: West Hampton Liberty Group
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Introduction to Robert's Rules of Order

What Is Parliamentary Procedure?
It is a set of rules for conduct at meetings, that allows everyone to be heard and to make

decisions without confusion.
Why is Parliamentary Procedure Important?
Because it's a time tested method of conducting business at meetings and public gatherings. It
can be adapted to fit the needs of any organization. Today, Robert's Rules of Order newly
revised is the basic handbook of operation for most clubs, organizations and other groups. So
it's important that everyone know these basic rules!
Organizations using parliamentary procedure usually follow a fixed order of business. Below is a typical
example:

=

Call to order.
Roll call of members present.
Reading of minutes of last meeting.
Officers reports.
Committee reports.
Special orders --- Important business previously designated for consideration at this meeting.
Unfinished business.
New business.
. Announcements.
10. Adjournment.
The method used by members to express themselves is in the form of moving motions. A motion is a

©oNDU A WN

proposal that the entire membership take action or a stand on an issue. Individual members can:

1. Callto order.

2. Second motions.

3. Debate motions.

4. Vote on motions.

There are four Basic Types of Motions:

1. Main Motions: The purpose of a main motion is to introduce items to the membership for their
consideration. They cannot be made when any other motion is on the floor, and yield to
privileged, subsidiary, and incidental motions.

2. Subsidiary Motions: Their purpose is to change or affect how a main motion is handled, and is
voted on before a main motion.

3. Privileged Motions: Their purpose is to bring up items that are urgent about special or important
matters unrelated to pending business.

4. Incidental Motions: Their purpose is to provide a means of questioning procedure concerning
other motions and must be considered before the other motion.

How are Motions Presented?
1. Obtaining the floor
a. Wait until the last speaker has finished.
b. Rise and address the Chairman by saying, "Mr. Chairman, or Mr. President."
c. Wait until the Chairman recognizes you.
2. Make Your Motion
a. Speakin a clear and concise manner.
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b. Always state a motion affirmatively. Say, "I move that we ..." rather than, "l move that
we do not ...".

c. Avoid personalities and stay on your subject.

Wait for Someone to Second Your Motion

Another member will second your motion or the Chairman will call for a second.
If there is no second to your motion it is lost.

The Chairman States Your Motion

a. The Chairman will say, "it has been moved and seconded that we ..." Thus placing your
motion before the membership for consideration and action.

b. The membership then either debates your motion, or may move directly to a vote.

c. Once your motion is presented to the membership by the chairman it becomes
"assembly property", and cannot be changed by you without the consent of the
members.

7. Expanding on Your Motion
a. The time for you to speak in favor of your motion is at this point in time, rather than at
the time you present it.
The mover is always allowed to speak first.
All comments and debate must be directed to the chairman.
Keep to the time limit for speaking that has been established.
The mover may speak again only after other speakers are finished, unless called upon by
the Chairman.

8. Putting the Question to the Membership

a. The Chairman asks, "Are you ready to vote on the question?"

b. If there is no more discussion, a vote is taken.

¢. On amotion to move the previous question may be adapted.
Voting on a Motion:

ouksWw

Poogo

The method of vote on any motion depends on the situation and the by-laws of policy of your
organization. There are five methods used to vote by most organizations, they are:

1. By Voice -- The Chairman asks those in favor to say, "aye", those opposed to say "no". Any
member may move for a exact count.

2. By Roll Call -- Each member answers "yes" or "no" as his name is called. This method is used
when a record of each person's vote is required.

3. By General Consent -- When a motion is not likely to be opposed, the Chairman says, "if there is
no objection ..." The membership shows agreement by their silence, however if one member
says, "l object," the item must be put to a vote.

4. By Division -- This is a slight verification of a voice vote. It does not require a count unless the
chairman so desires. Members raise their hands or stand.

5. By Ballot -- Members write their vote on a slip of paper, this method is used when secrecy is
desired.

There are two other motions that are commonly used that relate to voting.

1. Motion to Table -- This motion is often used in the attempt to "kill" a motion. The option is
always present, however, to "take from the table", for reconsideration by the membership.

2. Motion to Postpone Indefinitely -- This is often used as a means of parliamentary strategy and
allows opponents of motion to test their strength without an actual vote being taken. Also,
debate is once again open on the main motion.

Parliamentary Procedure is the best way to get things done at your meetings. But, it will only work if you
use it properly.
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Allow motions that are in order.

Have members obtain the floor properly.

Speak clearly and concisely.
Obey the rules of debate.

Most importantly, BE COURTEQUS
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